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OPSA/Rexel South African National Office Professional of the Year Award 2010
NOW is your chance to be part of South Africa’s most esteemed award for Office Professionals.
Office Professionals are key contributors in any business, providing a wide range of attributes and skills including strong organisational, project management and customer service skills which enhance the operations of senior management.
Recent research indicates recognition is key to improving job performance. Here is your chance to get the recognition you deserve. 
The South African National Office Professional of the Year Award, now in its 28th year, is a benchmark for outstanding performance and achievements by office professionals within the business community in both private sector organisations and government.

It acknowledges an office professional who demonstrates continued commitment to:

· Leadership within their organisation

· Continuing professional development

· Contributing to the operational efficiency of their company

· Making a significant contribution to his/her profession.




	Eligibility

· This award is open to all professional assistants, personal assistants and executive assistants who are legal residents in South Africa who have been in a senior office professional role for a minimum of 5 years.  

· Nominations/applications will be accepted from 30 April – 30 July 2009.

· All applicants must be committed, passionate and enthusiastic about the office support profession and be up to the challenge of sharing their experiences with other office professionals.
What is in it for this year’s winner?

Your commitment to your profession, skills and professionalism will be recognised by an expert panel of judges comprising industry experts and your peers. You will receive a        R5 000 cash prize, a BlackBerry phone and an opportunity to attend South Africa’s leading conference for office professionals (SAPRO) in 2011.  The prize includes accommodation and all meals for the duration of the conference.
Who sponsors this event?

This year the 2010 OPSA/Rexel South African National Office Professional of the Year Award is proudly sponsored by Rexel Office Products (Pty) Ltd and Siyanqoba Seminars (Pty) Ltd.

If you would like to nominate an inspirational office professional for the 2010 Award please contact Samantha Brown, Awards Convener on (012) 993 0881 or by email: info@opsa.org.za . 
Doing common things uncommonly has always been my motto and so I had never been a person to enter any competitions because I had never won anything and I always believed that competitions were not beneficial to me.  Being nominated and winning the National Office Professional of the Year 2009/2010 proved otherwise.  I have had endless opportunities to share my experience in the field with others from as far as Australia, Denmark and the UK and at the same time gained some experience from them, the value of which is incalculable.  I have matured both personally and professionally and will treasure the experience for life.  I have become a force to be reckoned with in my professional life and greater opportunities are still knocking on my door.  I have become an even stronger “Iron Lady”.
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Pamela Khumalo SA NOPTY 2009/2010 



	Application Details
SECTION 1:  PERSONAL DETAILS
A.  Please complete this section if you are entering yourself into the competition.
Full name:

Job Title:

Company:
Street Address:
Telephone:
Email:
Are you currently in a secretarial/PA/Executive Assistant Role?
How many years have you been active in the office support profession?
B.  Please complete this section if you are nominating a colleague.

Name of Nominator:
Contact details of Nominator:

Entrant’s name:
Entrant’s Job Title:

Entrant’s Company:
Street Address:
Entrant’s Telephone:
Entrant’s Email:
Is the Entrant willing to participate in the competition?
How many years has the Entrant worked in a secretarial/PA role?



	SECTION 2:  QUESTIONS

Please answer the following questions in the blocks provided.

Training:  How do you demonstrate your commitment to continuing professional development and education. Provide examples. (150 words)





	Innovation:  What significant innovations have you (entrant) introduced to your organisation or department which have contributed to the operational efficiency?  This can include new processes, structures, ideas etc. (150 words)



Terms and conditions of Entry

(Please read carefully)

1. Entry into the competition constitutes your acceptance of all the terms and conditions.

2. To participate in the 2010 OPSA/Rexel South African National Office Professional of the Year Award, please complete all questions in this application form.
3. All entrants are required to submit a brief (1 – 3 pages) CV and head and shoulders colour photo of themselves.
4. All applications and attachments will remain strictly confidential.

5. Semi-finalists will be selected from their written applications.

6. The five short-listed national finalists will be required to attend the final judging in Gauteng on 31 August 2010 followed by the announcement of the winner at the Gauteng Secretaries Day event to be held on 1 September 2010.

7. The judge’s decision is final and no correspondence will be entered into.

8. Your application will only be accessible to the Award Coordinator and independent judging panel.
9. All eligible entries will be judged by a panel of judges comprised of the Sponsors, industry specialists and the finalists of the previous year’s competition.
10. Prizes are not transferable and are not redeemable for cash.

11. The winner and finalists will be required to enter in to an agreement as confirmation of their willingness to undertake speaking engagements and promotional activities throughout 2010/2011.
Applicant Declaration
In the event I am selected as a national finalist, I agree to attend final judging on 31 August 2010 and the official Secretaries Day lunch on 1 September 2010 where the SA NOPOTY Award will be presented.

I understand that, should I be selected as a national finalist, I am required to:
· Be interviewed by the judging panel;

· Present (to the judging panel) a pre-prepared PowerPoint presentation.

· Prepare an impromptu speech (topic will be selected by the judges).
I further give my consent that if I am selected as a finalist, any photos and details may be used for future OPSA publicity/promotions.

I acknowledge and understand that if I am the winner, relevant information in my application form may be used for promotional purposes by OPSA.

I have read and agree to all the terms and conditions contained in this document and have completed all questions openly and honestly in accordance with the spirit of fair competition.

Signature of applicant                                             Date

______________________________                    _________________________________ 
Forward your completed application to:

Samantha Brown

Email – info@opsa.org.za 

Mail:  PO Box 478 Menlyn 0063
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